THE ARTHUR S. FLEMM NG AWARDS PROGRAM

The purpose of honoring outstanding men and wonen in the
Federal Governnent each year is fourfold:

(1) to recogni ze those who have perforned outstandi ng and
meritorious work for the Federal Governnent;

(2) to encourage high standards of performance in the Federal
Gover nnment ;

(3) to enhance appreciation of our form of governnent and the
opportunities and responsibilities that it presents; and

(4) to attract and retain outstandi ng persons to the Federal
servi ce.

Eligibility of Noninees

* Any career Federal enployee of the Executive Branch as of
Decenber 31, 2003 of the United States Governnent or

menber of the uniformed services who has at | east three but

no nore than fifteen years service as of Decenber 31, 2003

is eligible for nomnation for the Arthur S. Fl emr ng Award.

e Simlar enployees of the Library of Congress, General
Accounting Ofice, Ofice of the Capitol Architect, Governnent
Printing OOfice, Adm nistrative Ofice of the U S. Courts,

Smi thsoni an Institution, and Botanical Gardens are al so eligible.
* A nonmnee may be an officer or enployee in the departnent
headquarters or field service throughout the world.

e Awards will be nmade to individual governnent enployees who
have made outstanding contributions to public service on either
a sustained basis or through a single exceptional acconplishnent
achi eved or conpl eted during 2003. |ndividuals previously

nom nated but not selected for a Flenm ng Award nay be

renoni nated, subject to the eligibility criteria stated above.

CGeneral Information

Twel ve separate awards wi Il be made. Four awards w || be made

to individuals in the scientific or technical fields
(“Scientific”), four to individuals in adm nistrative or
executive fields (“Administrative”), and four to individuals in
i nformati on and technology fields (“Applied Science”). A

nom nati on nust be submitted in only one category (i.e.,
Scientific, Adm nistrative, or Applied Science), even though
duties may overlap two or nore areas. Nom nees shoul d have
denonstrated exceptional ability and superior performance during
the year for which nomination is nmade, either in work undertaken
during that year or in successful conpletion during that year of
a task commenced in the prior year(s). Nominations for work
undertaken entirely in, or conpleted in, prior years are not
eligi ble. Nom nees al so should have denonstrated either a single,
out st andi ng achi evenent, or a continuously superior |evel of
performance over a period of tinme, as well as recognition through
awards and publications (where appropriate, e.g. scientific
endeavors). Nom nees should al so have an active participation

in comunity activities (including professional activities where
the purpose is not considered self-pronoting) as a denonstration
of a well-rounded lifestyle. Adm nistrative nom nees shoul d have
denonstrated exceptional ability in administration (i.e.
personnel, finance, |abor, or law). Scientific nomni nees

shoul d have denonstrated achi evenment that is considered to be



pi oneering, unique, and innovative with a break-though inpact.
Appl i ed Science nomi nees shoul d have denonstrated i nnovative
uses in technology to address an inportant agency objective,

i ncl udi ng adapting commerci al off-the-shelf technol ogy to neet
t he agency’ s needs.

Award Sel ection and Presentation

Wnners of the award will be chosen by a panel of distinguished,
nationally prom nent judges. Each award winner will receive a
suitably engraved nedal. Awards will be presented at the Arthur

S. Flemmi ng Awards Programin Washi ngton, D.C.

Preparati on of Nom nations

Each nomi nation nust be acconpanied by a citation of
acconmpl i shnents (approxi mately 150 words in | ength) summarizi ng
the work perforned by the nom nee that is to be

considered for the Award. A citation nust contain specific
description of the nom nee’s work and achi evenents.

Wnners’ citations will be used in press releases and in the
conmmenor ati ve brochure. Nom nations that fail to include a
citation will be considered inconplete.

e All nom nations nust be subnitted with 20 copies on

81/ 2" x 11" paper.

* Two professional, portrait-style (head and shoul ders only) 8"
x 10" bl ack-and-white photos should be included with each

nom nee’' s package.

More | nformation

For nore information or to request additional packets, please
cont act:

The Arthur S. Fl enm ng Awards Program

The George Washi ngton University

805 21st Street, N.W, Suite 601

Washi ngt on, DC 20052

phone (202) 994-6295 « facsimle (202) 994-6792

e-mai |l : fl enm ng@ww. gwu. edu

web: www. gwu. edu/ ~f | emmi ng




e The nom nation nmust include the first (cover) page of the
“Arthur S. Flenming Awards Nonination Fornf, conpleted in

detail requested and bearing the original signature of the
agency/ department head or acting head who is approving the

nom nation. If it is not possible to use the actual first page, a
substitute nust be drafted in exactly the same way and contain
all of the information requested, including an original signature
(electronic signature is not acceptable).

* All information submitted in this nom nation should be
typewitten

si ngl e-spaced wi th doubl e spaci ng between paragraphs.

» The descriptions requested bel ow should be conpl eted on
separate sheets of paper on one side only and should carry

as a heading the abbreviated titles appearing at the begi nning

of each category.

» The George Washi ngton University nust be specifically noti -
fied of any facts that may not be released to the public

news mnedi a.

» Special enphasis will be given by the Judges to the

PROFESSI ONAL ACHI EVEMENT of the Nomi nee.

Each nom nation should include the follow ng:

(1) Federal Enployment History: A brief chronol ogical review
of the nom nee’s Federal enploynent indicating the nunber

of years in each position and a brief description of the

nom nee’'s present duties and responsibilities, including

the scope of his or her work.

(2) Professional Achievenment: A description of the nom nee’s
speci fic acconplishnent(s). This description should nmake
clear the nature and significance of the achi evenent and

the nom nee’s specific role. Include a statenent of the
extent of application of the noninee’ s achi evenent (i.e.
affecting the function or mssion of one facility or
installation, an entire agency, or government w de).

Exanmpl es for Scientific, Adm nistrative, and Applied Science
categories mght include, but are not limted to, the foll ow ng:
« where appropriate, work that has realized significant cost

savi ngs/ avoi dance;

 broad, lasting beneficial inpact on the conmunity at I arge,
both national and international

« if the nomnee is a team nenber, irrefutable evidence of the
nom nee’ s | eadership of and inspiration to fell ow nmenbers of the
teamto achieve its goal (s). Nomination of individuals who are
ef fectively doing the job for which they are paid will not be
rated as highly (e.qg.

a programdirector may be appointed to the position based on past
performance but in this capacity work only as a coordi nat or—
exceptional |eadership skills to achieve results nust be
denonstrat ed) ;

e wide recognition by comunity and peers.

Addi ti onal exanple for Scientific nom nees:



 dempnstrated achi evenent that is considered to be fundanental
to the advancenent of their field such that it is generally
recogni zed as pi oneering, unique, and innovative.

Addi ti onal exanples for Adninistrative noni nees:

* expert know edge of resources and managenent principles and
techni ques, |aws and regul ations applicable to the adm nistrative
progr ans;

 denpnstrated professional expertise and | eadership in

devel opment of short and | ong range policy planning, strategic

pl anni ng, and quality managemnent.

* denonstrated outstanding | eadership with group | eaders and

t eans;

o« expert ability to establish and maintain effective professional
rel ationshi ps with nmanagenent and staff, coworkers, and personnel
of other organizations in crosscutting policy areas;

* denonstrated evidence of successful problemsolving, conflict
resol ution, and performance-based recognition nmanagenent

deci si on- maki ng;

e recognition within policy/programmatic area for effective

| eader shi p.

Addi tional exanples for Applied Science nom nees:

* denonstration of innovative uses of known scientific know edge
to devel op technol ogy that addresses an inportant agency

obj ective, including application of commercial, off-the shelf
technol ogy in an innovative and new manner to nmeet the agency’s
needs.

(3) Awards and Publications: A list of any governnment or

prof essi onal awards received and a |ist of any professional
publications germane to the nom nee’ s career objectives.

(4) Conmunity Invol venent: The nom nee’'s significant conmmunity
service whether within or outside of their professiona

field. Activities which have had an inportant inpact on the
community will be considered in the judgnent process.

Subm ssi on of Nom nati ons

Nom nati ons nust be submitted by and have the signature
approval of the agency head or acting head of the agency.
Nom nations will not be considered without this

approval . Each agency or departnent may submit no nore

t han two nom nations per category.

Nom nati ons nust be received by The George Washi ngton
Uni versity NO LATER THAN 5: 00 PM MARCH 5, 2004 (expected due
date). They should be subnitted to:
The Arthur S. Flemmi ng Awards Program
The George Washi ngton University
805 21st Street, N.W, Suite 601
Washi ngt on, DC 20052
Checkl i st
. Conpl et ed Nomi nation Form
Aut hori zed Signature
150 Word Citation of Acconplishnents
Attachnents
Federal Enploynment Hi story
Pr of essi onal Achi evenent
Awar ds and Publi cati ons



Comrunity | nvol venent
Two 8 x 10 Bl ack-and-Wite Phot ographs



Arthur S. Flemm ng Awards Nom nation Form
PLEASE SUBM T 20 COPIES ON 81/2" X 11" PAPER

Award to be considered for:
Scientific Category
Adm ni strative Category
. Applied Science Category
PLEASE TYPE ALL | NFORVATI ON
Ful | Name of Nomi nee

Date of Birth
Total Years of Federal Service
Present Home Address

Tel ephone: Hone Wor k
Enpl oynent Agency/ Depart ment

Agency/ Department Mailing Address

Title of Current Position

Education (Institution, Degrees, Dates)

The nomi nation nmust include a citation of approximtely 150 words
in length, describing the nom nee’s acconplishnment(s). If

the nominee is selected for the Award, this citation will be used
by the George Washi ngton University for imrediate publication

and will also be incorporated in the comrenorative brochure that

will be distributed at the Awards presentation and as pronoti onal
material. Failure to provide a citation will lead to

di squalification of a nom nation.

THE NOM NATI ON MUST BE SUBM TTED BY AND HAVE THE APPROVAL OF THE
AGENCY/ DEPARTMENT HEAD OR ACTI NG HEAD OR ACTI NG HEAD OF THE
AGENCY/ DEPARTMENT, WHOSE PERSONAL S| GNATURE | S REQUESTED BELOW

| attest to all facts contained on this Nom nation Form and give
permi ssion for the facts to be used for publication.

Dat e Signature (Head/ Acting Head of Agency/ Departnent)
Pl ease Type Nane

Title

Agency or Departnent Nane

Nom nati on Deadline March 5, 2004 (expected due date)
Return to:

Arthur S. Flenm ng Awards Program

The George Washi ngton University

805 21st Street, N W, Suite 601

Washi ngt on, DC 20052



